MINUTES OF THE MEETING
Date: December 1, 2025 Venue: Staffroom

Time: 10:40 AM

Agenda: To plan and organise the PTM

arent—Teacher Association (PTA) was held to discuss the org
ge scheduled for December 13. The
effective interaction between
discipline. and

The meeting of the P anisation of
the Parent-Teacher Meeting (PTM) in the colle agenda of
the meeting was to plan and organise the PTM and to ensure
parents and teachers regarding students’ academic performance, attendance,
overall development. During the meeting, the members deliberated on the objectives of the
PTM. with a focus on reviewing students’ progress and addressing parental concerns. It was
unanimously decided to conduct the PTM on the scheduled date smoothly and systematically.
Responsibilities were assigned to faculty members for coordination, classroom arrangements,

and record maintenance, and it was resolved that parents would be informed well in advance

through official communication.
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